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JOJDKHOCTHASA UHCTPYKIIUA ~
3aMeCcTHTe/IsI HAYa/IbHMKA OT/e/1a OPraHM3alMy MpeaoCcTaB/IeHNss MYHUIUIIAIbHBIX YCIYT
JerapTaMeHTa 3KOHOMUYECKOIr'0 PasBUTHS U IIPOEKTHOTO YIIpaBJIeHusI
agmuHMcTpanmuu ropoaa FOropcka

1. O61Me MoI0KeHUs

1.1. JOo/mKHOCTb  3aMeCcTUTesisi  HauvajbHMKa  OTAeJa  OpraHuM3aumyM  TpeAoCTaBieHMUs
MYHUIMIAQJIbHBIX YCIYT JAenapTaMeHTa 3KOHOMMYECKOTO pasBUTHSI M IIPOEKTHOIrO YIIpaBJeHus
agmuHMCcTpauum ropoaa KOropcka (nanee — 3aMecTUTe/b HAYa/IbHUKA OTAEIA) SBISIETCS AOJIKHOCTbIO
MYHMUIMIIAIBHOM CITYKOBbI.

1.2. 3amecTuTeNb HayaJbHMKa OTJea OTHOCUMTCS K BeAylleM TIpymrne  [OJDKHOCTeN
MYHULIMIIATIBHOM CITYXKObI, YUPEXXIEHHOM JJIS1 BBIMOJHEHUST (PYHKIMU «PYKOBOJUTEIb>.

1.3. O6nactb npodeccuoHaIbHOM CITYKEeOHOM IeITeIbHOCTU (fajiee — 061acTb 1eITeIbHOCTH), B
COOTBETCTBMM C KOTOPOM 3aMeCTUTe/Ib HayaJIbHMKA OT/esIa UCIIOJHSET JTO/DKHOCTHbIE OOSI3aHHOCTU
«Ob6ecrneyeHne IeaTeJIbHOCTY OpraHa MeCTHOTO CaMOYTIPABJIEHUSI».

1.4. Bugpl npodeccuoHaIbHOM CITY>KeOHOM AesiTe/IbHOCTU (masee — BUMAbl JesTeIbHOCTH), B
COOTBETCTBUM C KOTOPHIMM 3aMEeCTUTEIb HayaJIbHMKA OT/eJIa UCIIOJIHSET JO/DKHOCTHbIEe O0SI3aHHOCTHU:

1) opranMsais MpeaoCTaBieHNsi TOCYapPCTBEHHbIX ¥ MyHMLIMITAJIbHBIX YCIIYT;

2) npoBe[eHMe MPaBOBOM SKCIEPTU3bI IPOEKTOB HOPMATMBHBIX IPaBOBbIX aKTOB.

1.5. 3amecTuTeNb HaUaAbLHMKA OT/E/Ia Ha3HAYAeTCsl Ha MOJDKHOCTb ryiaBon ropoja lOropcka no
MTOraM KOHKYpCa Ha 3aMellieHye BaKaHTHOM JOJDKHOCTU WMJIM U3 KaZipOBOTO pe3epBa.

OcBobokmaeTcss OT JO/DKHOCTM rjaBoi ropopa IOropcka 1o corjnacoBaHMio — C
HeroCpeNCTBeHHbIM  PYKOBOJUTENIEM, B COOTBETCTBMM C 3aKOHOATeIbCTBOM Poccuitckoi
®depnepauymn.

1.6. lenbp uCHOJHEHUA [JO/DKHOCTHBIX OOS3aHHOCTEM MYHMUMIIQJIBHOTO  CJIYy’Kallero,
3aMellalolero  JO/DKHOCTb — 3aMeCTMTeNIsl HadaJbHMKA OThena: obecrieueHue  peanusalun
MepONpPUSTUI, HAlpaB/eHHbIX Ha IIOBbILIEH)Ee KayeCTBEHHOIO ITPeNOCTaBJIeHMSI MYHMIMIIAIbHbIX
YCJIYT B paMKax JIeiCTBYIOLLEro 3aKOHOJaTe/IbCTBA.

1.7. OcHoBHbIe 3a7auy, Ha peaju3alMio KOTOPbIX OPMEHTUPOBAHO MCIIOJHEHME JOIKHOCTHBIX
06s13aHHOCTeI!  3aMeCTUTe/Iss HayajJbHMKa OT[esa B COOTBETCTBMM C (DYHKUMAMM JenaprameHTa
9KOHOMMUECKOTO Pa3BUTHUI U ITPOEKTHOrO yIpaB/IeHus:

1) obecrieunBaeT pelieHue OPraHU3aLMOHHBIX BONPOCOB 10 NPEIOCTaBIEHNIO MYHUIMIIAIbHbBIX
yCIIyT;

2) B3aMMOJEICTBYeT C [ernapTaMeHTOM 3SKOHOMMYECKOro pasBuTUsi XaHTbI-MaHCHIICKOro
aBTOHOMHOTO OKpyra- IOrpbl 1o Borpocam peajnsalumy aiMUHUCTPAaTUBHOM ped)OpMbl;

3) obecreyuBaeT MCIOJHEHME MPOTOKOJIbHBIX IOPYYEHMII KOMMCCUMM IO IPOBEIEHMIO
aJIMMHUCTPATUBHOM pedOpMbl M TMOBBILIEHMIO KayecTBa IPeJOCTaBJIeHMsI TOCYJapCTBEHHBIX U
MYHUIMIATBHBIX YCIYT B XaHTbl-MaHCHIICKOM aBTOHOMHOM OKpyre - Orpe B nipefieiax nmoJHOMOYMM
OT/le/1a 10 pELIeHUIO BOIPOCOB OPraHM3aluy NpPefOCTaBJIeHUs] MYHULMIIAIbHBIX YCJIYT B pamMKax
depepanbHoro 3akoHa ot 27.07.2010 N® 210-®3 «O6 opranusaumyu TpefoCTaBieHys
roCyapCTBEHHBIX ¥ MYHULIMITAJIbHBIX YCIIYT»;

4) oKa3biBaeT HEOOXOAMMYIO MH(OPMALMOHHYIO, METOAOJOrUYECKYIO, KOHCY/IbTAMOHHYIO
TIOMOLLIb IO BOIIPOCAM OCYILIECTBJIeHMs] aAIMMHUCTPATUBHOM peOpMbI,

5) oCyuiecTB/IsIeT BeieHUe TepevHs MYHULMIATIbHBIX YCIYT, MPeJOCTaB/sieMblX OpraHamu u
CTPYKTYPHbIMM  IOZpasfe/NeHussMy  agMuHucTpaumyu  ropoja IOropcka, B COOTBETCTBMM C
TIOJTHOMOYMSIMM T10 PELeHUIO BOIIPOCOB MECTHOTO 3HaYeHMsl, yCTaHOBJIEHHbIX Deziepa/ibHbIM 3aKOHOM



or 06.10.2003 N? 131-®3 «O6 06wMX NPUHIMIIAX OpPraHU3alMM MECTHOrO CaMOYIIPaBIeHUS B
Poccuitckon @enepaunn» u YcraBom ropoga IOropceka;

6) OCYIIeCTB/ISET Yy4YeT IIPUHSTBIX AaAMMHUCTPATMBHBIX DErJIAMEHTOB  IpefoCTaBJIeHuUs
MYHULMIIAJBbHBIX YCJIYT U BHECEHHDBIX B HUX M3MEHEHMIA;

7) MPOBOJMUT 3KCHEPTM3y TPOEKTOB aJMMHUCTPATUBHBIX pErJIaMeHTOB IIpeoCTaBJIeHMUs
MYHMLUMIAJbHBIX ~ YCJAYT, Pa3pabOTaHHbIX OpraHamMM WM  CTPYKTYPHBIMM  IOJpasfe/leHUsIMU
agMuHucrpaumum ropoga lOropcka Ha mpegMeT COOTBETCTBMSI TpPeOGOBAHMSIM, IPENbSBISEMbIM K
AMUHUCTPATUBHBIM perjaMeHTaMm;

8) yyactByeT B opraHmMsauum obecrieyeHus: TpebGOBaHUM K IMPEIOCTaBIEHUIO MYHMULMIIAIbHbIX
YCJIYT B 3JIEKTPOHHOM (hOpMe, B COOTBETCTBMM C 3aKOHOAaTeIbcTBOM Poccuiickon degepaumm, MHbIMMU
TNI0/I3aKOHHbIMMU aKTaMy XaHTbI-MaHCHUIICKOIO aBTOHOMHOT'O OKpyra- Orpsi;

9) ydyacTByeT B OpraHM3alMy MeKBeJOMCTBEHHOTO B3aMMOMAENCTBUSI aIMUHUCTpALUM ropena
IOropcka ¢ opraHammu rocynapCTBEHHOM BJIACTM, TEPPUTOPUAIbHBIMM OpPraHaMM IroCyJapCTBEHHbIX
BHEOMO/KeTHbIX (OH/IOB, OPraHOB COLMANbHOM 3allMThl HaceJeHMsl, CIYXO U IojapasieseHnit
(benepanbHbIX TEPPUTOPUATBHBIX OPraHOB TP MPEIOCTABIEHUN MYHULMIIAIbHBIX YCIIYT;

10) ocyuiecTB/isieT MOHUTOPUHT TMPEJOCTaBAEHUS MYHMIMIIAIbHBIX YCJIYT IPeSOCTaBJIsIeMbIX
agMuHucTpaumen ropoga KOropcka, rocy1apcTBEHHbIX YCIYT, MO MepeaHHbIM MOJTHOMOYMSIM, B TOM
uucie yepes Gpuimaa aBTOHOMHOTO yupexxaeHus XaHTbl-MaHCUIICKOTO aBTOHOMHOIO okpyra- FOrpbl
«MHOrohyHKIUMOHAIbHBIM LEHTP IpeAOCTaBJeHUs] TOCYJapCTBEHHBbIX M MYHUIMITAJbHBIX YCJIYT» B
ropope lOropcke;

11) ocyuiecTB/isIET MOHUTOPUHT TMPENOCTABJIEHUSI YCIYT, MPEeIOCTaB/ISIeMbIX MYHULIMITAIbHBIMU
yupexxaeHussmu ropopa lOropcka, B KOTOpPbIX pasMellaeTcss MYHMIMIIAJbHOEe 3ajaHue (3akas),
NOJUIeKAIMX BKJIIOYEHUIO B  pPeecTpbl TOCYJAapCTBEHHBIX WIM MYHUIMIIAJbHBIX YCJIYT U
MIpeIOCTaBI/ISIEMbIX B 3JIEKTPOHHOM dopme;

12) BbimosHsier GyHKUMU «McrnosHuTeNb», «AHAIMTUK» 1O (HOpPMaM CTaTUCTUUYECKOIO
HabmoaeHns MoayJiss « MOHUTOPUHT TOCYHApPCTBEHHBIX M MYHUUMNAIbHBIX ycayr» B cucreme ['AC
«YmnpaBiieHue»;

13) ocyuiecTBasieT MEpOIPUATUST IO OPraHM3alUU MPeAOCTaBIEHUsST MYHULIMITAJIbHBIX YCJIYT B
aBTOHOMHOM yUpeKIeHUN XaHTbI-MaHCUICKOro aBTOHOMHOTI'O OoKpyTra - IOrpni
«MHOro(yHKUMOHAJIbHBIN LIEHTP MpefoCcTaBIeHusI TOCYAAPCTBEHHbIX M MYHULIMIIAIBHBIX YCJIYT»;

14) obGecrieunMBaeT IMOATOTOBKY WM IPENOCTAaBJIeHME OTYETHOCTU, B TOM UMC/Ie CBOJHOM, IO
BOIIPOCaM peanu3alyuy aJMUHUCTPATUBHOM pedopMbl B JenapTaMeHT 3KOHOMMYECKOrO PasBUTHUS
XaHTbhI-MaHCUMIICKOTO aBTOHOMHOT'0O OKpyra- Orpsr.

1.8. 3amecTuTesNb HayaJbHMKA OTAENA HAXOOMUTCSI B  HENOCPEeJCTBEHHOM IOJUYMHEHUU
HavyaJIbHMKA OT[eJia OpraHu3aluu MpefoCTaBJIeHUs] MYHMUMIIAJbHBIX YCJIYT JenapTameHTa
9KOHOMMYECKOrO pasBUTMsI M IIPOEKTHOrO YIpaBieHus agMumHMcTpauuu ropozaa lOropcka (nanee-
HAYaJIbHMK OTAENA).

B ciyyae BpeMeHHOro OTCYTCTBMSI 3aMeCTMUTeJIss HauyaJlbHMKA OThesa (KOMaHAMPOBKA, OTITYCK,
0ojie3Hb M T.O.) ero oOS3aHHOCTM WMCIIOJIHAET HayaJbHUK OTAena. B ciayuyae cioyke6HOM
HEO6XOMMOCTH 3aMEeCTUTE/Ib HayaJIbHUKA OTe/Ia UCTIOJHSEeT O0s3aHHOCTM Haya/IbHMKA OT/eJIa.

2. KBanudukanmoHHbie TpeOOBaHMS

2. [Jng  3amelieHus: JO/DKHOCTM  3aMeCTMTeJIsE HadyaJibHMKA OTHesa YCTaHaBJIMBAIOTCS
KBa/IM(MKAMOHHbIE TpebOBaHMs, BKIIOYamOlMe 6a3oBble M (QYyHKUMOHAIbHbIE KBaJU(UKALMOHHbIE
TpeboBaHMsI.

2.1. ba3oBble KBanMduKaMOHHbIE TPeOOBaHUSI:

2.1.1. MyHMUMIAAbHBIA CJYXKAlUi, 3amMelalolMii AOJ/DKHOCTb 3aMeCTUTeJss HadaJlbHMUKa
oTzea, IO/DKeH MMeTh Bbiclliee o6pa3oBaHMe He HuyKe ypOBHS O6akajaBpuara.

2.1.2. TpeboBaHMs K CTa)Xy He IpebsIBJISIIOTCS.

2.1.3. 3amecTuTe/Ib HaYaJIbHMKA OT/Ie/1a JO/DKeH 06/1a7aTh CAeAYIoLUMMM 6a30BbIMU 3HAHUSIMMU:

1) 3HaHMeM rocyapcTBeHHOro si3bika Poccuitickon Megepanyy (pycckoro si3pika);

2) IpaBOBbIMM 3HAHUSIMU OCHOB:

a) Kouctutryuum Poccuiickon ®epepaunu;

6) depmepasbHoro 3akoHa ot 06.10.2003 N° 131-®3 «O6 obumx NpMHUMIAX OpraHM3alum
MecCTHOro camoyrmnpasjeHusi B Poccuiickon @enepauyum»;

B) ®enepanbHoro 3akoHa ot 02.03.2007 N2 25-03 «O myHununanabHoi ciyxbe B Poccnickon



Denepauun»;

I') 3aKOHO/IaTe/IbCTBA O MPOTUBOJENCTBUN KOPPYIILIMN.

2.1.4. 3amecTuTeNb HAYAIBHMKA OTZE/a JO/DKEH 06J1aaTh CIeAyIOMMM 6a30BbIMM YMEHUSIMU:

1) paboraTb Ha KOMIIbIOTEpE, B TOM YKCJIe B ceTu «MHTepHeT»;

2) pabotatb B MHGOPMALMOHHO-TIPABOBbIX CUCTEMAX;

3) addexTMBHO NIaHMPOBATh PAabOTY M KOHTPOJIMPOBATh €€ BbIIIOJIHEHNE;

4) onepaTMBHO NPUHMMATD M PeaJM30BbIBATDb YIIPABJIEHUECKME PelleHMs;

5) BecTM pe/ioBble IIEPeroBOPbI C MPEACTABUTESIMM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CAMOYIIpaBJIeHUs], OpraHU3aLuif;

6) cobmoaaTh STUKY JIeJIOBOTO OBILEHMS MTPU B3aUMOZENCTBUMU C TPaKIAHAMMU;

7) obecnieunBaTh 3P PEKTHUBHDIN JOKYMEHTOOOOPOT B paMKaX CBOEA 1€ TeIbHOCTH;

8) 3GeKTMBHO BBINONHATD MPOLECCHI MOATOTOBKM, COTJIACOBAHUS M BEI€HMs] YIIPABJIeHUeCKOi
JIIOKYMEHTaIUH.

2.2. MyHUIMIIAIbHBINA CITY)KALUHA, 3aMeIIaloMi JO/KHOCTb 3aMeCTUTe sl HayabHMUKA OTIesia
JOJKEH COOTBETCTBOBATD CJIEAYIOUMM (DYHKIMOHAIBHBIM KBAIM(DUKAIIMOHHBIM TPEOOBAHUAM:

2.2.1. BpiciIee O6pa3oBaHMe I10 CIIELMATIBHOCTH, HAMIPaBJIEHUIO MOAroTOBKM «['ocynapcTBeHHOe
M MyHMLIMIIAJIbHOE yIpaBiieHue», «MeHemkmeHT», «OpucnpyneHums», «YpasjieHue epcoHagIoM»,
«OKOHOMMKaA».

2.2.2. 3amecTuTesb HauaJbHMKA OTJE/A JAOJ/KEH 06/1aaTh CJAeAYIOLMMMA 3HaHUSIMMU B 06J1aCTH
3akoHozaTesnbcTBa Poccmitckoit Menepanyy, 3HAHUSIMM MYHULMITAJIbHBIX [TPABOBBIX aKTOB M MHBbIMMU
3HaHMSMM, KOTOpble HeOOXOIMMbI MJIi WUCIOMHEHMS IO/DKHOCTHBIX OOS3aHHOCTeM M 10 BUAY
NesITeIbHOCTHU:

1) ®epepanpHoro 3akona ot 27.07.2010 N° 210-®3 «O6 opraHusauuyu IpenoCTaBIeHMs
roCy/lapCTBEHHbIX U MYHUIIMIIAIbHbIX YCIYT»;

2) ®@epepanpHOro 3akona ot 27 .07.2006 N° 152-03 «O nepcoHa/JbHbIX JaHHBIX»;

3) ®epnepanbHoro 3akoHa ot 06.04.2011 N2 63-D3 «O6 371eKTPOHHOM TOATMUCH»;

4) VYkasa [Ipe3unenTa Poccuiickon depepauyu oT 07.05.2024 Ne 309
«O HauMOHANBHBIX LeisIX pa3Butusi Poccuiickoit ®enepanuu Ha mnepuox ao 2030 roma u Ha
nepcrekTury 1o 2036 rogay;

5) mnocraHoBneuus: IIpaBurtenbcrBa Poccuitckon @emepaumum or 22.12.2012 N2 1376 «O6
yTBepkaeHun  IlpaBun  opraHus3auuy — AeSITeJIbHOCTM  MHOTO(YHKUMOHAQJIbHBIX  LIEHTPOB
NIpeIOCTaB/IeHUs] TOCYAAPCTBEHHbBIX M MYHUIUIIAIbHBIX YCITYT»;

6) mnocraHoBneuust IIpaBurenbctBa Poccuiickoit ®epepaumm ot 27.09.2011 N2 797 «O
B3aMMOJIENCTBUM MEXKIY MHOrO(QYHKIMOHAJIbHBIMU IIEHTPaMM IPeIOCTaB/JIeHUs] FOCYAapCTBEHHbIX U
MYHMUMIIQIbHBIX  YCJIYT UM (pelepaIbHbIMM  OpraHaMu MCIIOJHUTENILHOM  BJIACTM, OpraHamu
rOCYJApCTBEHHBbIX BHEOIOMKETHbIX (OHIOB, OpraHamMu TOCYJapCTBEHHOM BJIACTM CYOBEKTOB
Poccuitckoir @epepanyy, opraHamMyM MeCTHOT'O CAMOYIIPaBJe€HMSI WUJIM B CIIydasiX, YCTAHOBJICHHBIX
3aKoHOHaTeIbecTBOM Poccutickoit @enepanun, myObJIUuUHO-TIPAaBOBBIMU KOMITAHUSIMHU »;

7) mnocraHosienus: [IpaButenbcrBa  Poccuiickoit @epepamymmu ot 24.10.2011 N2861 «O
(bemepabHBIX TOCYJaPCTBEHHBIX MH(OPMALIMOHHBIX CUCTEMaX, O6ecreunBaloLMX IpefoCTaBlIeHne B
3JIEKTPOHHO (hOpMe rOCYAAPCTBEHHBIX M MYHULMIIAIbHBIX YCJIYT (OCylecTBIeHue QyHKIMA)»;

8) mnocraHosnenus IIpaBurenbcrBa Poccuiickoit @epepaumm ot 20.07.2021 N° 1228 «O6
yrBepkaeHuy  [lpaBun  pa3paboTKM M yTBEpXKAEHUS  aJMUHMUCTPATUBHBIX  DerjlaMeHTOB
NpeOCTaB/IeHNUsI TOCYAAPCTBEHHBIX YCJIYT, O BHECEHUM M3MeHEeHM B HeKoTopble akTbl [IpaBuresbcTBa
Poccuitckoit DemepaiMyM M NpU3HAHMM YTPATUMBILMMM CMIJIY HEKOTODPBIX aKTOB M OT/EJIbHbIX
nosioxkeHmit aktoB IIpaButenbcrBa Poccuitckon Denepauym»;

9) mnocraHosnenns IlpaButenbcrtBa Poccmitckont  ®@epepaumy ot 26.03.2016 N? 236
«O TpeboBaHMAX K MPEJOCTaBJIEHUIO B 3JIEKTPOHHOM (OpMe rOCYAApCTBEHHBIX M MYHMLMIIAIbHbIX
yCIIyT»;

10) mocraHoBnenus IlpaButenbcrBa Poccuiickoit @emepamym ot 23.06.2021 N* 963 «0O6
yTBepKAeHuy  IIpaBui  MeXKBEIOMCTBEHHOTO  MH(OPMALMOHHOTO  B3aMMOJENCTBUS  TIpU
NpeoCTaBIeHNI TOCYAAPCTBEHHBIX M MYHUIMIIAJIIbHBIX YCIYT, B TOM UMCJI€ PEKOMEH/IyeMbIX MpaBuUJI
OpraHu3aluy MeXBeJIOMCTBEHHOrO0 MH(GOPMALMOHHOTO B3aMMOJEICTBUS MeXIY MCIIOJTHUTEIbHbIMU
opraHamy rocyaapcTBeHHOM ByacTu cyobektToB Poceuitckoin Menepauyum u (Mam) opraHaMu MECTHOTO
caMOyIpaBJieHusl, ¥ IPU3HAHMM YTPATUBILMMM CUIIy HEKOTOpbIX akToB IIpaBuresnncrBa Poccuitckoi
denepalyy 1 OT/IEIbHBIX TIOJIOKEHMI HeKOTOPbIX akToB IIpaBuTenbcrsa Poccuitckon Menepaumm»;



11) mocranosnenns IpaBurensbcrBa Poceuiickoi @epepaunn ot 16.08.2012 N2 840 «O nopsipke
nojauM M pacCMOTpeHMs Kalob Ha pelleHMst M JeicTBus (6e3meiicTBue) (enepalbHbIX OPraHOB
VICTIOJIHUT@JIbHOM BJIaCTM M MX JOJDKHOCTHBIX JiML, (efepanbHbIX IOCYNAPCTBEHHBIX CIyKallMX,
DO/DKHOCTHBIX  JIMIL  FOCYAApCTBEHHBbIX BHeOOMKeTHbiX (onmoB Poccuiickon  Depepaiym,
rOCy[lapCTBEHHbIX KODPIIOpaLMM, HaZle/IeHHbIX B COOTBETCTBUM C (pefepajbHbIMM 3aKOHAMM
IIOJTHOMOYMSIMM ~ [10  TIPENOCTaBJIEHMIO TOCYJAapCTBEHHBIX YCJIYr B YCTAHOBJEHHOM cdepe
NeATeJIbHOCTU, M UX JOJ/DKHOCTHBIX JIML, OpraHu3alui, MpeiyCMOTPEeHHbIX 4YacTbio 1.1 cratbu 16
®epepanbHoro sakoHa «OO6 OpraHusauMyu TNPeAOCTAaBJIEHMS TOCYNAPCTBEHHbIX M MYHMIMIIAJbHBIX
yCeayr», M UX pabOTHMKOB, a TakXke MHOrOQYHKUMOHAIbHBIX UEHTPOB IpPeIOCTaBIeHUS
rocy/lapCTBeHHbIX ¥ MYHUIMITAJIBbHbBIX YCIYT U UX paGOTHUKOB»;

12) nocranoBnenus IlpaButenbcrBa Poccuitickoit @epepaumm ot 20.11.2012 N2 1198 «O
(denepasbHO  rOCYyJapCTBEHHOM  MHGOPMAUMOHHOM  CuUcTeMe, O6ecrieuMBaioleil  Ipouecc
IOCYne6GHOrO (BHeCY1eOHOro) 063KaMOBaHMsI PeILeHnit U IeCTBUI (6e30eiCTBUs ), COBePLIeHHbIX NIPU
NIPeJOCTaB/IeHUN TOCYIAaPCTBEHHbBIX M MYHUIIMIIAIbHBIX YCIIYT»;

13) nocranosienus [IpaBurenbcrBa Poccuitckoit  @epepatmn or 01.03.2022 N2 277
«O HanpaB/ileHMM B JIMYHBINA KaOUHeT 3asgBuTess B (hefepasbHOM roCynapcTBeHHON MH(POPMALMOHHOIM
cucreme «EnyHbIN nopTan rocyapcTBEHHBIX M MyHULIMIIAAbHBIX YCIYT (DYHKIMIA)» CBeJIeHMit 0 Xoje
BBITNOJIHEHUS! 3arpoca O MPeAoCTaBIeHUU TOCYAAPCTBEHHON WMJIM MYHULIUMITAIbHOM YCIIYTH, 3asBJIeHUS
O INpeJoCTaBJIeHuy YCIyTH, YKa3aHHOM B yactu 3 cratbu 1 DemepanbHoro 3akoHa «O6 opraHmusanmu
[IpeJOCTaBJIieHus] OCYJapCTBEHHbIX M  MYHMIMIIQJIbHBIX  YCJIYr», a TakXke pe3yJbTaTOB
NIpeJOCTaBJIeHMUs] TOCYJapCTBEHHOM WIM MYHMULMIIQAJILHOW YCJIYTM, pPe3yJbTaTOB IpeloCTaBIeHMs
YyCIIyTH, yKa3aHHOM B yactu 3 cratbyu 1| DenepanpHoro 3akoHa «O6 opraHusanuy MpegocTaBieHust
rOCYJapCTBEHHBIX ¥ MYHMUIIMIIAIbHBIX YCIYT»;

14) nocranosnenus [IpaButenbcrBa Poccuitickoit  @emepanumm ot 25.05.2022 N2 951 «O
MOHUTOPMHIe KauecTBa MpefoCTaBIeHUs] FOCYIapCTBEHHbIX M MyHULIMITAJIbHBIX YCJIYT HE3aBUCUMO OT
(dbopMbl UX TIpeAOCTaB/IeHusl M BHeceHMM usMeHenmit B [losnoxkeHne o denepasbHOM TOCYIapCTBEHHOMN
MHPOPMALMOHHOM cucTeMe «EIMHBIM MOPTan TrOCYIAPCTBEHHBIX U MYHULUMIIAIbHBIX YCIYT
(pyHKRUMIT)»;

15) pacniopsiskenns I1paBurenscTBa Poceuiickoit ®epmeparyu ot 18.09.2019 N2 2113-p «O6
yTBepKaeHuu IlepeuHs TUIOBBIX TOCYJAapPCTBEHHBIX M MYHULMITAJIbHBIX YCIYT, MPEeIOCTaB/ISIeMbIX
UCTIOMHUTEIbHBIMM ~ opraHamu  cyobektoB  Poccmitckont  @Depepaumy,  rocyAapCTBEHHbIMU
yupexxgeHusmu cy6pekToB Poccuiickon @epmepaummu M MyHULMNAJIbHBIMM YUPEXIEHUIMM, A TaKKe
opraHamy MeCTHOTO CaMOYIIpaBJIeHUSI»;

16) pacnopskenus ITpaButensctBa Poccuiickont @epepauyyn ot 25.04.2011 N2 729-p «0O6
yrBepkneHun Ilepeunss yciyr, oOKasblBaeMbIX T'OCYJApCTBEHHbIMM UM  MYHMUIMIAJbHbBIMU
VUPEKIAEHUIMU U [JPYTMMU OPraHM3aUMsAMM, B KOTOPBIX pa3MellaeTcss rOCy[apCTBEHHOe 3afaHue
(3aka3) wiIM MyHMIMIQJIbHOE 3afaHue (3aKa3), IOAJIeXAlUMX BKIIOYEHMIO B  peecTpbl
rOCYapCTBEHHBIX MJIM MYHMLUMIIAIbHBIX YCIYT U MPEIOCTaB/IsIeMbIX B 3JIeKTPOHHOM (hopme»;

17) pacnopsikenus IlpasutenbctBa Poccuiickoit @enepaumu ot 29.06.2012 N° 1123-p «O6
yrBepxaenun IlepeuHst cBegeHMi, HAXOASIMIMXCS B PacHOpsSHKEHUM TOCYJapCTBEHHbBIX OpraHoB
cyobekToB Poccumiickoit @Depepauyy, OpraHoB MECTHOTO CaMOYINPaBJIeHMs, TeppUTOPUAJIbHbIX
roCyJapCTBEHHBIX BHEOIOIKETHBbIX (OHIOB MO0 IOABEJOMCTBEHHBIX IOCYAApCTBEHHbIM OpraHam
cybbekToB Poccuitckoit demepaumyu wiM OpraHaM MeCTHOTO CaMOYIIpaB/ieHMsl OpraHM3alui,
YYaCTBYIOIMX B TPENOCTaBJI€HUM TOCYAapPCTBEHHBIX MM MYHMLMIAIbHBIX YCJIYT, ¥ HEOOXOAMMBIX
IUISL TIPelOCTaB/IeHUs FOCYAAPCTBEHHBIX YCIyT deepaabHbIMU OPraHaMM MUCTIOJIHUTEIbHOM BJIACTU U
opraHaMu rocyiapCTBEHHbIX BHEOIO[P)KETHbIX dhonmoB Poccuitckon ®depepauyumu

18) pacnopsikenus IIpasutenbcrBa Pocceuitickont @epepaumy or 01.11.2016 N® 2326-p «O6
yrBepkieHny IlepeuHss JOKYMEHTOB M CBeIeHMil, HaXOJSILIMXCS B pacIOpsHKeHUM OT/eIbHbIX
deepasbHbIX OPraHOB MCIOJNHMTEIBHOW BJACTY, TOCYJAPCTBEHHBIX BHEOIOMKETHBIX (QOHIOB
Poccuiickon @epepaiymy 1 HeO6XOAMMBIX JJIsl IPeJOCTaBIeHMs ITOCYJapCTBEHHBIX M MYHULMITATIbHBIX
YOIYT  MCIIOJIHUTEJIbHBIM - OpraHam cyopekToB Poccmitckon @enepaumu M opraHaMm MeCTHOTO
camMoOyIIpaBJIEHUSI»;

19) pacnopsokenust TlpaButennctBa Poccuiickoit ®epepaumm ot 23.01.2015 N° 96-p «O6
YTBePKIEHUY T[epeyHs CBeNEeHUN, HAXOAAUMXCS B PACIOPSHKEHUU TOCYJapCTBEHHbIX OPraHoB
cybbekra P®, opraHoB MeCTHOrO CaMOYIIPaBJeHUsl, TepPUTOPUAIbHbIX TOCYNAPCTBEHHbIX
BHEOIO)KeTHbIX (OHOB MO0 IMOJABEJOMCTBEHHBIX T'OCYHApPCTBEHHbIM opraHam cybbekta PD mim



OpraHaMm  MeCTHOIO  CaMOYINpaBjieHusl  OpraHu3auMi, YyYacTBYIOIIMX B  IpeJoCTaBJIeHUU
TOCYapCTBEHHbIX ~WJIM  MYHMUMIAJbHBIX YCIYT, U HEOOXOOUMbBIX IS  [PefOCTaBIeHUS
rOCYJapCTBEHHbIX YCJIYT UCIIOJHUTEIbHBIMU OPraHaMM rOCYIApCTBEHHOM BJIACTHU JPYroro CyobekTa
PO, TeppuTOpHANbHBIMU OCYAAPCTBEHHBIMM BHEOIOMKETHBIMM DOHAAMM M MYHMUIMIATLHBIX YCJIYT
OpraHamu, MpefoCTaB/ISIOLMMMI MYHULIMIIATbHbIE YCJIYTU, HA TEPPUTOPUM APYroro cyobekra Pd»;

20) pacnopsokenusi [IpautenpcrBa Poccwiickoit @epepanym ot 17.12.2009 N2 1993-p «06
yrBepkaeHny CBOIHOrO IepeyHsi IepBOOYEPEHBIX T'OCYJAapPCTBEHHBIX M MYHMIMIIAJbHBIX YCIVT,
NPeAOCTaB/IieMbIX OpraHaMy MCIIOJIHMTeIbHOM BJacTM CcyobekToB Poccuiickonn Depepanym u
OopraHamMy MeCTHOI'O CaMOYIIpaBjeHMs] B 3JIGKTPOHHOM BUJe, a TaKXe YC/Iyr, MpefoCTaB/seMbIX B
JIGKTPOHHOM BUIE YUPeXAEHMSIMM M OpraHmMsaumMsamu cyobekToB Poccuitckoit ®epepauym u
MYHULMIIAbHBIMUY YUPEXIEHUSIMU M OpraHU3alusIMmu»;

21) npukasa ®enepanbHON CYXObI rOCYAapcTBEHHOM cratucTuku ot 17.12.2018 N 744 «O6
yTBepaeHuu  Gopm  denepabHOrO  CTaTMCTMUYECKOrO  HabGJIIOfleHMss IS OpraHu3almu
MunucrepcTBOM ~ 9KOHOMMYeCKOro  pasButus  Poccmitckont  @emepauym  defepaabHOro
CTaTUCTUYECKOTO HAOJIIOIeHNsI O NpeJJOCTaBIeHUM TOCYJapCTBEHHbIX (MYyHMULMIIAIbHBIX) YCIIYT»;

22) pewenun mnpe3uauyma IIpaBUTENbCTBEHHOM KOMMCCMM 10 LIM(POBOMY pasBUTHIO,
UCIIOJIb30BAaHUIO MH(MOPMALMOHHBIX TEXHOJOIMI MJIsS YJYJIeHMs] KayecTBa >KMU3HM M YCIIOBUI
BeJIeHMs1 TIpeAIIPMHUMATE/IbCKOM HesITeIbHOCTY B LIeSX OOecrieueHmsl yBeJIMUEHUs JOJIM MaCCOBBIX
COLMAJIBHO 3HAYMMBIX F'OCYIapPCTBEHHBIX M MYHMULMITAJIBHBIX YCJIYT B 3JIEKTPOHHOM BUJIE;

23) pellleHMit MeXXBEJJOMCTBEHHOM paboyeil PYIIIbI MO0 BHEAPEHUIO KJIMEHTOLUEHTPUUYHOCTU B
roCy/IapCTBEHHOE YIIPaBJIeHUE;

24) pacnopsbkenus IlpaBurenbctBa XaHTbI-MaHCUICKOrO aBTOHOMHOro okpyra - Orpsl ot
11.12.2015 N® 723-pn «O nepeuyHe CBefeHMIf, HAXOIALIMXCS B PACIOPSIKEHUM MCIIOJHUTEIbHbIX
opraHoB XaHTbI-MaHCUICKOrO aBTOHOMHOTr'O okpyra - KOrpbl, opraHOB MeCTHOTO CaMOYIIpaBJIeHUs
MYHUMIMOAIbHBIX ~ O6pa3oBaHuit  XaHTbI-MaHCMIICKOrO  aBTOHOMHOro  okpyra -  Orpsi,
TePPUTOPUAJIBHBIX ~ TOCY[ApPCTBEHHBIX  BHEOIOKETHbIX  (OHIOB  JMOO  MOIBEIOMCTBEHHBIX
VCIIOJIHUTE/IbHBIM OpraHaM MJIM OpraHam MeCTHOTO CaMOYIIPaBJIeHUsI OPraHu3alMi, yYaCcTBYIOIIMX B
NpeJoCTaBJIeHUM TOCYHAPCTBEHHBIX WM MYHMIMIIAAbHBIX YCJIYr, M  HEOOXOAUMBIX  IJIst
NIPeIOCTABIeHUsI TOCY[IAPCTBEHHBIX YCAYT UCIOJHUTENIbHBIMU OpraHaMu JIpyroro cyobekra
Poccuitckoir @epepauuy, TePPUTOPUATBHBIMM TOCYJAPCTBEHHbIMM BHEOIOMKETHbIMU (OHAAMU U
MYHUIIMIIAIbHBIX YCAYT OpraHamu, MpefoCTaB/IsSIoOMMU MYHUUIMIIAJIbHBIE YCJIYTU, HA TeppUTOpUMU
npyroro cyobekta Poccuiickon @enepaunm»;

25) pacnopsbkenusi ['ybepnatopa XauTbhi-MaHCHIICKOrO aBTOHOMHOro okpyra - lOrpei or
24.12.2012 N2 822-pr «O6 yTBepsKIeHUM IepeuHs CBeJleHMM, HaXOASIMXCsl B paCIIOPSDKEHUU OPraHOB
TOCYJapCTBEHHOM BJACTM XaHTbl-MaHCUICKOrO aBTOHOMHOrO OKpyra - Orppl, OpraHoB MeCTHOIO
CaMOYTIpaBJIeHMs] MyHULIMITAIbHBIX 06pa3oBaHuit XaHTbl-MaHCHIICKOro aBTOHOMHOrO okpyra - KOrpbt
JMBO TOJBEJOMCTBEHHbIX MM OpraHu3alMii, Yy4acTBYIOLIMX B IPeINOCTaBJI€HUU TOCYNapCTBEHHBIX,
MYHMUMIIQIbHBIX ~ YCIYT, ¥ HEOOXOOUMBIX JJI1 T[pefOCTaBAeHUsI TOCYHApCTBEHHbIX  YCJIYT
(benepanbHbIMM OpraHamMM MCIIOJTHUTEIbHOM BJIACTM M OpraHaMM TrOCyHapCTBEHHBIX BHEOIOIYKeTHbIX
donpmoB Poccuitckoit @emepaunm»;

26) pemenmit Komuccuy 1o mpoBeNeHUIO aJMUHUCTPATMBHOM peGopMbl M TMOBbIILIEHUIO
KayecTBa IPeJOCTaBJeHUs] TOCYJapCTBEHHbIX M MYHMIMIIAJbHBIX YCJAyr B XaHTbl-MaHCHIICKOM
aBTOHOMHOM OKpyre- IOrpe.

27) pewenus: Tymbl ropopa IOropcka or 29.11.2011 N® 114 «O6 yteepxaenun Ilepeuns
YCJIYT, KOTOpbI€ SBJSIIOTCS HEOOXOAMMBIMM ¥ OOSI3aTe/IbHBIMM [JI1 TPeJOCTaBJeHMss OpraHaMu
MeCTHOro camoyIipaBjieHusi ropojga lOropcka MyHMIMIAAbHBIX YCJAYT M INPeJOCTaBIISIOTCS
OpraHu3auMsMy M YIOJHOMOYEHHBIMH B COOTBETCTBHH C 3aKOHOJATEJIbCTBOM Poccuiickoi
desrepany SKCIEPTaAMH, YYACTBYIOIIMMM B IPELOCTaBJIeHMM MYHMUIMNAIbHbIX ycayr, u I[lopsaka
onpejesieHMsl pasMepa IUIaTbl 3a OKa3aHMe YCJIYT, KOTOpble SBJSIIOTCS HEOOXOAMMBIMM U
06s13aTeNIbHBIMM  JUIS  TIPEIOCTABJIGHUs] OpraHaMy MeCTHOro camoyrpasienusi ropoga IOropcka
MYHUIUIIATbHBIX YCIIYT»;

28) mnocraHoBNeHust agMuHMCTpaumu ropoga IOropcka ot 02.04.2018 N° 949 «O6
yrBepxaeHny ITonoxkeHust 06 0CO6EHHOCTSX MMOAAUYM ¥ PACCMOTPEHMS XKalob Ha pelleHys 1 JIeiCTBUS
(6e3peiicTBME) OPraHOB M CTPYKTYPHBIX MOJpasjeneHuit agMuHucTpaumu ropopa FOropcka u mx
JOJDKHOCTHBIX JIML, MYHULIMITQJIBHBIX CITYXKalIUX»;



29) mocraHOBeHus: agMuHMCTpauyyu ropoga Oropeka ot 21.09.2018 N2 2582 «O nopsike
pa3pabOTKM M YTBEpPXKAEHUs aIMUHUCTPATUBHBIX DErJIAMEHTOB MPeIOCTAaBIeHUs MYHUIUIATbHbIX
yCIIyT»;

30) mocraHoBieHus agMuHucTpauuy ropoaa IOropeka ot 22.11.2024 N2 2006-1 «O ITopszake
paspaboTKM M YTBEPXKIEHMUS aJMMHUCTPATMBHBIX DErJaMeHTOB MpeNOCTaB/JeHus MYHUIMUIATbHBIX
YCJIYT C MCITOJIb30BAHMEM TIPOrPaMMHO-TEXHMYECKUX CPelICTB B (eepajabHON IOCYNapCTBeHHOM
uHpopmaiMonHoi cucreme «DenepasbHbiii PeecTp rOCYAapCTBEHHbIX ¥ MYHMIMIAIbHBIX YCITYT
(byHKLMI)»;

31) nocranoBnenus agMuHucTpauyuu ropoga ¥Oropcka or 21.07.2017 N2 1785 «O IlpaBunax
NPOBEIEHMsT ~ IKCIEPTU3bl  IIPOEKTOB  AJIMMHMCTPATMBHBIX  DPErJIAMEHTOB  IIpeJOCTaBJIeHUs
MYHULMIATbHBIX YCIIYT»;

32) mnocraHOBieHMss amMuHUcTpauuu ropoxa IOropcka or 07.02.2019 N2 286 «O6
YTBEPXKJEHUM TIePeyHsi YCayT MyHUIIMIIAJIbHOTO o6pasoBanusi ropoy, FOropck».

2.2.3. 3amecTuTeNb HAYaJIbHMKA OTHENA JO/DKEH 006JIafaTh CAeAYIOIMMU YMEHUAMY, KOTOpbIe
HeOOXOIMMbI /I MCIIOJHEHUS! JIO/KHOCTHBIX OOSI3aHHOCTE B COOTBETCTBYIOLIEN 06/aCcTy
NesITeJIbHOCTU U IO BULY IeSITEIbHOCTH:

1) mpOrHo3upoBaTh BO3MOXKHbIE ITO3UTMBHbIE ¥ HeraTUMBHbIE TIOCAEICTBMAS IPUHMMAEMbIX
yIpaBJeHYECKUX PelIeHNI;

2) peanu3oBbIBaTh COOTBETCTBYIOLE HaMPaBIeHUst JesATeIbHOCTU OT/ieIa;

3) B3aMMOZIECTBOBATb C rOCY/IAPCTBEHHbIMM OPraHaMM, OPraHaMu MECTHOrO CaMOYIIPaBJIeHMs!
Y UHBIMM OPraHM3aIUsIMM;

4) oueHMBaTh KOPPYILMOHHbIE PUCKMU;

5) paspabaTbiBaThb M COIJIACOBBIBATb IMPOEKTbI MYHMIMIIAJIbHBIX IIPAaBOBbIX AKTOB M APYIUX
IOKYMEHTOB;

6) roTOBUTb O(PUIMAIbHbBIE OT3bIBbI Ha MPOEKTbI HOPMATMBHBIX PABOBbIX aKTOB;

7) TOTOBUTb METOAMUYECKUE PeKOMEHIAUN;

8) roroBuTb aHanUTHMYECKME, MUHPOPMALIMOHHbIE U APYTrMe MaTepuasbl;

9) paborarb Ha EauHOM moprase rocygapCTBEHHbIX M  MYHMUMIIQJIbHBIX YCIAYT B
MH(POPMaIMOHHO-KOMMYHMKAUMOHHOM ceTu MHTepHer;

10) KOHCY/IBTMPOBATb O BO3MOKHOCTSIX M IPEUMYIIECTBax IOJIyYeHMs] TOCYHAPCTBEHHbIX U
MYHUIMIIAJIbHBIX YCJIYT B JIEKTPOHHOM Popme;

11) KOHCYJIBTUPOBATH O PErMCTPAUMM U TOBBILIEHUM YPOBHS YUeTHOM 3anucu Ha EpuHom
MopTasie TOCYapCTBEHHBIX M MYHUIMITAJbHBIX YCJIYT B MH(POPMAIMOHHO-KOMMYHMKAIMOHHOM CEeTH
WHTepHeT, O MOATBEePKAEHUM JIMYHOCTU IIPU PErUCTPaLUN.

3. JI0/IKHOCTHBIE 00513aHHOCTH

3.1. Ucxomss wu3 3amau u GyHkumi, onpepeneHHbix [lonoxenuem o [genapramenre
9KOHOMMYECKOTO pasBUTUS M IIPOEKTHOrO yIpaBjieHuss agMumuHucTpauuyu ropopa lOropcka, Ha
3aMeCTUTe ISl HauaJIbHUKA OTJie/1a BO3J1araloTcs Caelylolye JTO/DKHOCTHbIE 0Os13aHHOCTHU:

1)  ocyuiecTB/sieT IJIaHUPOBAaHME CBOEM JesiTebHOCTU MCXOLS U3 YTBEPXKJEHHbIX IIaHOB
paboTbl OT/eNa;

2)  MCIIOJHSIET TOYHO M B CPOK YKa3aHUsl U TOpyuYyeHUs! HavyajlbHUKA OT[esla M JUpeKTopa
JernapramMeHTa SKOHOMUUECKOrO PasBUTUS U ITPOEKTHOIO yIIpaBieHus;

3) opraHmsyer paboTy OTAena:

- 10 B3aMMOMENCTBMIO C (eaepaJbHbIMM OpraHaMy WMCIIOJTHUTE/NbHOM BJIACTHM, OpraHaMu
roCy/lapCTBEHHbIX BHEGIOIKE€THBIX (DOH/IOB, MCIIOJHUTEIbHBIMU OPraHaMy roCyJapCTBeHHOM BJIACTH
XaHTbI-MaHCUICKOrO aBTOHOMHOTr'O OKpyra - Orpbl, opraHamMu M CTPYKTYPHBIMU O pasjie/eHUsIMU
agMuHKMcTpauuy  ropopa IOropcka, rocynapCTBEHHbIMM M MYHULIMIIAJAbHBIMM - YUPEXIEHUSIMMU,
GwIMasoM aBTOHOMHOIO yypexjeHus XaHTbli-MaHCHIACKOrO aBTOHOMHOro okpyra- IOrpsr
«MHOroyHKUMOHAIbHBIN LEHTP MpeJoCTaBlIeHusi roCyJJapCTBEeHHbIX M MYHMUMIIAJbHBIX YCJIYT» B
ropoge IOropcke (manee - ML), uHbIMM OpraHamMu M OpraHuM3aUMAMM,  Y4YacTBYIOLIMMM B
npenoCTaBAeHNM MYHUIMIIAIbHBIX YCIyT, B paMKax peamy3saumyu PegepanbHoro 3akoHa ot 27.07.2010
N2 210-D3 «O6 opraHM3anyy MpegoCTaBJeHusl TOCYyJapCTBEHHbIX M MYHULIMITAJIbHBIX YCIIYT»;

- 0 06eCIeUYeHMIO CUCTEMOM MYHMIMITAJbHBIX IPABOBBIX aKTOB, DPeryJMpyloLMX BOIPOCHI
OpraHM3aLMm NPefoCTaBIeHMUs MyHMIMIIAJbHbIX YCIYT;

4)  obecrieunBaeT pelleHre OPraHM3alMOHHBIX BOMPOCOB IMPeNOCTAaBIEHMUs MYHMIMITATIbHBIX



yUIyr B COOTBETCTBMM C TpeboBaHmsimu DepepanbHoro sakoHa or 27.07.2010 N2 210-d3 «O6
OpraHM3aLMy IpesoCTaB/IeHMUs TOCYAAaPCTBEHHbIX M MYHULIMITAJIbHBIX YCJIYT» B YaCTU:

- NpPEeIOCTaBJIeHMS] OTYETHOCTM B  YIIpaBJeHUMe TOCYyJapCTBEHHOTO  PeryJuMpoBaHMs
HernapramMeHTa 3KOHOMMYECKOTO PasBUTHSI XaHTbI-MaHCHITICKOrO aBTOHOMHOTO OKpyra- Orpbi;

- TOATOTOBKM M HampasjeHus: MHopmaumy, B TOM u4MucCje, Mo 3arpocam JlenaprameHTa
9KOHOMMYECKOrO PasBUTHUS aBTOHOMHOT'O OKpyra, B COOTBETCTBMe ¢ Tpebosanmsimu DepepanbHOro
3akoHa or 27.07.2010 N® 210-®3 «O6 opraHusaumMu NpPEIOCTaBJIEHUSI TIOCYHAAPCTBEHHBIX U
MYHMLMIIANBHBIX YCIIYT»;

- OmnpeJeJieHMsi OCHOBHBIX M 3aMeILAIoOLIMX COTPYAHUKOB, OTBETCTBEHHbIX 3a IIPeJOCTaB/IeHUe
MYHMLUMIIATbHBIX YCIYT, 33 IIpe/iCTaBleHue JOKYMEHTOB M MH(OpMaluM, a TaK K€ HampabJieHue
MEXBEeIOMCTBEHHBIX 3aIIPOCOB B PaMKaX MeXKBeJOMCTBEHHOIO MH(GOPMAIMOHHOTO B3aMMOJIEACTBUS;

- OmIpejieJieHUss pOJIM TOJIb30BaTesier  Npu pabore B (demepaabHOM TIoOCyAapCTBEHHON
MH(MOpManMOHHOM cucteme «desepanbHbIii peecTp rOCYNApCTBEHHBbIX M MYHMLMITAIBHBIX YCJIYT
(byurumin)»;

- B3aMMOJIEMCTBUS C OTIJIOM MH(POPMALIMOHHBIX TEXHOJIOTMIA aJMMHUCTPALMM FOPOJA B paMKax
nepeBo/la MYHMIMIIAJbHBIX COLMAIbHO 3HAUMMBIX YCJAYT B 3JIEKTPOHHBIA (opmar M repexona Ha
HOBbI€ KOHLEHTpaTOpHble (Gopmbl EnmMHOro noprana rocyapCTBEHHbIX M MYHUIMIIAIbHBIX YCJIYT
(byHkumit), a TaK>Ke MO BOIPOCAM MOTYYEHMs JIEKTPOHHBIX MOJIIMCei, 060pyJ0BaHUSA PabOUMX MECT
CIeLaINCTOB;

- BbBISIBJIEHMSI YCIYr, KOTOpble SIBJISIOTCS HEOOXOAMMBIMM M  OOSI3aT€JIbHBIMM  JIJIsI
NIpefOCTaBIeHUS] MYHULIMITAJIbHBIX YCIIYT;

5)  OCyuIecTBASeT MEpPONPUSITHS MO OPraHM3auuy NPeOCTaBAeHMs MyHULMITAIbHBIX YCUIYT B
M®II B yacTu:

- IOATOTOBKY IIPOEKTOB MYHULIMIIAJIbHBIX TIPABOBBIX aKTOB,;

- pa3paboTku coruaiieHuit o B3aumoneictsuy M®L] un agmuumcrpaumm ropoza KOropceka;

- pacCMOTpPEHMSI OT[IeJIbHbIX BOIPOCOB, CBSI3aHHBIX C MPENOCTaBIeHMEM MYHMUIMITAIbHBIX YCJIYT
B M®I], B TOM ynuciie B3auMOIEUCTBUSI C UCTIOJIHUTENIIMU YCIIYT, IIPU HEOOXOAUMOCTH, OpraHu3almm
METOIMYECKOTO COITPOBOXKIEHMS TP MPEeOCTaBIAeHUM MYHULIMIIATbHBIX YCIIYT;

- pa3paboTKy MacropTOB MYHMIMITAJbHBIX YCAYT Ha OCHOBE INPUHSTBIX aJMMUHUCTPATUBHBIX
PerjamMeHTOB MPeJOCTaBIeHUS MyHUIMITATbHBIX YCIYT, TPU HEOOXOAUMOCTH, aKTyaIu3UpyeT Ux;

6)  TOTOBUT IPOEKTbl MYHUIMIAJIbHbIX IPABOBBIX AaKTOB I10 BOINPOCAaM, OTHECEHHbIM K
IIOJTHOMOYMSIM OTJie/1a, B TOM YMCJIe [0 OpraHu3almu IpeoCTaBJIeHUs] MyHULIMITAIbHbIX YCIIYT;

7)  BbimonHsier GyHKUuM <«VcromHuTenb» UM «AHaIUTUK» 1O (GOpMaM CTaTUCTUUYECKOrO
HabmoneHuss Monynst  «MOHMTOPMHT  TOCYAApPCTBEHHBIX M MYHMUUMIIAJAbHBIX  YCIyr» B
rocy/IapCTBEHHOM aBTOMaTU3MPOBAHHOM MH(POPMALMOHHOM CUCTEeMe « YIIpaBieHue»;

8)  cucTemMaTMuUeCKM aKTyaJuM3MpyeT NaHHble Ha CaliTe OPraHOB MECTHOTO CaMOYITpaBJIeHUs
ropoza IOropcka B pasgene « MyHuLMnagbHble YCITYTU»;

9) obecreuyuBaeT MCHOJHEHME TIPOTOKOJIBHBIX IOPYYEHUN KOMUCCUM 10 TNPOBEeHMUIO
aJIMMHUCTPATUBHOM pedOopmMbl ¥ TOBBIILIEHMIO KauyecTBa IIPeJOCTaBJIeHUs] TOCYJAapCTBEHHBbIX MU
MYHUIMIIAIbHBIX YCAYT B XaHTbhI-MaHCHIICKOM aBTOHOMHOM okpyre - IOrpe B nipeziesiax MoJIHOMOYMIA
oTjesa 10 pelIeHUI0 BOMPOCOB OPraHM3alMM IPEeAOCTaBJIeHUs] MyHMLMIAJIbHBIX YCAYT B pamMKax
QepepanbHoro 3akoHa ot 27.07.2010 N° 210-®3 «O6 opraHusaumMu IpefoCTaB/IeHMs
rOCYJapCTBEHHBIX M MYHULIMIIAIbHBIX YCIYI»;

10) yuyacTByeT B MCIIOJIHEHMM IIPOTOKOJIbHBIX MOPYYeHMit 1o utoram sacesanuit Cosera mnpu
['y6epHaTope XaHTbl-MaHCUIICKOrO aBTOHOMHOro okpyra - Orpbl 1o pasBuTuio MHGOPMaLMOHHOIO
061eCTBa B YaCTU BOMPOCOB OpraHU3aLmuu MpeoCTaBIeHNnss MyHUUIMITAbHBIX YCIIYT;

11) obecrneunBaeT HEOHGXOAMMYIO METOAMYECKYIO ¥ MH(DOPMAIMOHHYIO MOJJIEPXKKY OpraHam
M CTPYKTYPHBIM IOJpasfie/ieHusIM aMMHUCTpaiyuu roposaa lOropcka no Borpocam mpegocTaB/IeHuUst
MYHUIMIIAJIbHBIX YCIIYT;

12) ocyuecTBiasieT MOAGOPKY 3aKOHOJATeIbHbIX M HOPMAaTUMBHBIX JOKYMEHTOB I10 BOIPOCaM,
OTHECEHHbIM K ITOJTHOMOUMSIM OT/IeJ1a;

13) mpexacraB/seT HauYaJIbHUKY OTAE/a OpraHu3alyuy MpeJoCTaBIeHNs MYHULIMIIAIbHBIX YCIIYT
pesyJIbTaThl O MPOJeIaHHOM paboTe OT/esIa 3a KBapTaJl, o,

14) cobmogaer CAYKeOHYI0 M KOMMEpUEeCKylo TalHbl MpU OCYIIECTBIEHUU CBOMX
JIOJDKHOCTHBIX 06s13aHHOCTEN;

15) cobmonaer Komekc 3TMKM M CIy)KeOHOrO IMOBeNEHMS MYHMUMIIAJbHBIX CITy>KalmX
OpraHoB MeCTHOT'O caMoyTipaBJieHusi ropoja KOropcka.



3.2. TloMmMMO JO/DKHOCTHBIX OOSI3aHHOCTE, OIpefe/ieHHbIX MYHKTOM 3.1 Hacrosuiero pasgena
3aMeCTMTe/Ib Haya/IbHMKA OT/ie1a BBINOJHSIET CIeAYIOIIMe TO/KHOCTHbIE 00s13aHHOCTU:

1) ocywecrBiaser 06paGOTKY IEPCOHANbHBIX  JAHHBIX  MYHMUMIIQJIbHBIX  CIYKAIIMX
(pabOTHMKOB) anMMHUCTpaALMM (OpraHa agMuHuUCTpanyu) ropoga KOropcka, cobmonas Tpe6oBaHus 1
006513aHHOCTH, ycTaHOBJIeHHble TpynoBbiM Komekcom Poccmiickont ®Depepaumyu, DepepaibHbIM
3akoHom ot 27.07.2006 N°? 152-®3 «O mnepcoOHaNbHbIX JaHHbIX», MHBIMM TPABOBBIMM aKTaMM
Poccuiickon @epepanyy, anmuauctpaumm ropoaa FOropcka B cdepe 3aimThl epcoHalbHbIX JAHHBIX,
B TOM YuCJI€:

- cobsmojaeT npaBuiia 06paboTKY MEePCOHATbHBIX TaHHbIX, HE JOIYCKAeT MOCTOPOHHUX JIUIL K
MepCOHAaJIbHBIM JIaHHbBIM;

- OCYyILeCTBJIsIeT 06pabOTKy TeX MePCOHATbHBIX JAHHBIX, K KOTOPbIM MOJIyYeH JOCTYIl B CUITY
UCTIOJTHEHUS JOJIKHOCTHBIX 00S13aHHOCTEN;

- He pasI/lallaeT IIepCOHAJIbHble JaHHble, NOCTYIl K KOTOPbIM IIOJy4eH B pe3yJibTaTe
BBITOJIHEHMS JO/DKHOCTHBIX 00si3aHHOCTeH, 6e3 coriacusi CyObeKTa MepCoOHaIbHbIX JAHHbIX;

- He JIONyCKaeT Ilepelauvy IepCOHANIbHbIX JaHHBbIX TpPeTbeil CTOpOoHe 6e3 IMUCbMEHHOIO
coriacusi MYHMLMIIAJIbHOTO Ciy’Kaulero (paboTHMKA), 3a MCK/IIOYEHUMEM CJydyaeB, YCTaHOBJIEHHBIX
benepasbHbIMU 3aKOHAMMU;

- mpekpaujaer o06pabOTKy NepCOHAJIbHbIX JAHHbIX, CTABIIMX WM3BECTHbIMM B pe3yjbTare
BBIIOJIHEHUSI IOJDKHOCTHBIX O0OSI3aHHOCTEH, B CJydae pacTOPXKEeHMsI TPYJOBOrO JOrOBOPa;

2) cobmonaeT TpeboOBaHUS OXpaHbl TPY/1a, MPaBUJI MOKAPHONM 6€30IacHOCTH;

3) mpoxoguT obyueHue 6e30MacHbBIM METOAAM M IPUeMaM BbIITOJIHEHUsI paboT, MHCTPYKTAX I10
OXpaHe TPyAa, CTAXXUPOBKY Ha paboyeM MecTe ¥ MPOBepKY 3HaHMI TPeGOBaHUI OXpaHbl TPY/a;

4) ucronbzyeT MHGOPMAIMOHHBIE DPECYpPChl TEPPUTOPUAIBHON MHOOPMAILMOHHON CUCTEMBI
XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyra- KOrpbl mpM MOAroTOBKE aHAJIUTUYECKMX Marepuasios,
MH(}OPMALIMOHHBIX CIIPABOK, [pe3eHTaluIi;

3.3. Cobniogaer orpaHMuyeHusi, 3arpeTbl, KOTOpble ycTaHOBJeHbl (DemepaibHbIM 3aKOHOM OT
02.03.2007 N° 25-®3 «O myHunmmnaabHoM ciayxk6e B Poccuitckont @emepaumm» U Apyrummu
(benepanbHbIMM 3aKOHAMU.

3.4. HcnonHsieT OCHOBHbIe OOSI3aHHOCTM, TIipenycMoTpeHHble @DenepasbHbBIM 3aKOHOM OT
02.03.2007 N2 25-P3 «O myHuumnanbHoi cinyskoe B Poceuiickon Depepaunm».

3.5. Cobmomaer npaBuia Je0NpOU3BOJICTBA, B TOM YMCJIe HaJyIeskalum 06pa3oM YYUTbIBATh U
XpaHUTb TMIOJTyYeHHble Ha MCIIOJIHEHMEe JOKYMEHTbI M MaTepuasibl, CBOEBPEMEHHO CAaBaTb MX
OTBETCTBEHHOMY 3a JIeJIONPOM3BO/ICTBO, B TOM YMCJIE IIPU YXOZe B OTIYCK, YOBITMM B KOMAHIMPOBKY,
B cyTyyae 60J1e3HM MM OCTaBJIeHUS JOJDKHOCTHU.

3.6. bepexxHO M palMOHAJBHO MCIIOJAb3yeT MMYLUECTBO, IpeNOoCTaBJIeHHOe IJIsi MUCIOJTHEeHMS
JOJDKHOCTHBIX OOSI3aHHOCTEM, a TakKe He MCIOJIb3yeT 3TO MMYLIECTBO B LEJISX MOJTyYeHUs! JOXOJ0B
MJIM VHOM JIMYHOM BbITOMbI.

3.7. CoobuiaeT InpeacTaBUTENIO0 HaHMMaTeNs (paboTomaTesio) O JIMUHON 3aMHTEePeCOBAHHOCTU
IIPU UCIIOJTHEHUU JOJDKHOCTHBIX OOSI3aHHOCTEM, KOTOpasi MOXKeT MPUBECTH K KOHQIMKTY MHTEPecoB,
IIPUHMMAET Mepbl 110 MMPeNOTBPAIeHUIO TAKOrO KOH(IMKTA.

3.8. YBemomisieT IpeiCcTaBUTeNIss HaHuMaress (paborojaresisi), OpraHbl IPOKYpaTypbl WU
Apyrue rocylapCTBeHHbIe OpraHbl 060 BCeX CJyvyasiXx obpalleHMs K HeMy KaKuX-Jubo JML B LieJIsX
CKJIOHEHUS €ro K COBEPIIIEHMIO KOPPYIIMOHHbIX IPaBOHAPYLLIEHWA.

3.9. PerynspHO 3aHMMAThCsi caMO0OOpa30BaHUEM, IOCTOSIHHO OOHOBIIATH 3HAHUS, BHUMATEIbHO
H3y4aTh U3MEHEHHS B 3aKOHOIATEJIbCTBE 10 HAIIPABJICHUIO CBOEH JIEATEILHOCTH.

4. IIpaBa

Hapsay ¢ OCHOBHbIMM IIpaBaMy, KOTOpble orpejesieHbl cTaTbeit 11 MenepanbHOro 3akoHa OT
02.03.2007 N2 25-®3 «O myuuuunanbHou ciayk6e B Poccuitckon @epepauuu» 3amecTUTEINb
HayaJIbHMKA OT/eJia UMeeT IPaBo:

4.1. 3ampammBaTh OT JOJKHOCTHBIX JiMIL (heepaabHbIX OPraHOB rocyJapCTBEHHOM BJIAaCTU U
MX TeppuUTOPUMAJIbHBIX OpPraHoB, OpPraHOB TOCYAAapCTBEHHOM BjacTM  XaHTbl-MaHCHMICKOro
aBTOHOMHOrO oOkpyra - IOrpei, WHBIX TOCYJapCTBEHHbIX OpraHoB, OpPraHOB MeCTHOro
CaMOYIIpaBJIeHys, OpPraHu3aluif 1 MOoJy4yaTh B YCTAHOBJIEHHOM IOPSIKe JOKYMEHTbI M MH(POPMALMIO,
Heob6XOAMMble ISl BbIIIOJTHEHMUSI CBOUX JO/DKHOCTHBIX 06GS3aHHOCTEN.



4.2. TlpuBiekaTb B YCTaHOBJIEHHOM TMOpSIKe ISl TOATOTOBKM IIPOEKTOB JIOKYMEHTOB,
paspabOTKM ¥ OCYILECTBJIEHMS MEpOIPUSITHIA, NPOBOAMMBIX JIelapTaMEeHTOM 3KOHOMMYECKOTO
PasBUTHS U MPOEKTHOTO yIpaBiieHus agMUMHUCTpauuu ropopa KOropcka, paGOTHMKOB CTPYKTYPHBIX
nofpasjeneHnit agMuHucTpauuu ropoaa KOropcka.

4.3. TlpyHuMMarb B YCTAaHOBJIEHHOM IMOpSIKE YydYacTMe B MepONpUATHUSX (COBEeIAHMSX,
KOH(epeHLMAX, ceMMHapax), COepsKaHue KOTOPBIX COOTBETCTBYET O6JIaCTM [IeSTEeJIbHOCTH UM BULY
NesTeIbHOCTH.

4.4. Wcxopsi u3  yCTAaHOBJIEHHBIX TOJIHOMOYMIA, 3aMECTUTE/Ib HauaJbHMKA OTIe]a MMeeT
paBo:

1) npuHMMAaThb pellieHUs B Ipenesiax CBOei KOMITeTeHIUM;

2) BbIpaXATb CBOe MHEHMe, Ipe[JiaraTb BapUaHTbl pelleHus Npo6jeMbl, NOArOTaBIUBATDL
3aKJII0ueHus, pa3pabaTbhiBaTh MPOEKTbl HOPMATUBHBIX MPABOBBIX aKTOB 10 BOIPOCaM, BXOISIIMM B
ero KOMIeTeHLMUIO;

3) oOCylIecTBJISITb  KOHTPOJb 33  IPaBWIbHBIM M €IMHOOOpPAasHbIM  IPUMEHEeHMeM
3aKOHOJIATeJIbCTBA 110 BOIIPOCAM, BXOJSIIMM B €0 KOMIIeTeHLIMIO;

4) BHOCUTb TIpeIJIOXKEHUS 10 YCTPAHEHMIO BbISIBJIEHHBIX HapyIIeHMI! 3aKOHOJATe/JbCTBa I10
BOIPOCAM, BXOASILMM B €r0 KOMITETEHIMIO;

5) BHOCMUTb TNpENJIOKEHUS [0 COBEPIIEHCTBOBAHMIO PabOThl, CBS3aHHOM C BbINOJHEHMEM
00s13aHHOCTE, MPefyCMOTPEHHbIX HACTOSIIEN JOIKHOCTHOM MHCTPYKLMEN.

5. OTBeTCTBEHHOCTDH

5.1. 3amectuTesb HavyaJbHMKA OTHAeJa HeCeT MaTepuajbHyKd U  JUCHUIUIMHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C TpynoBbIM KojekcoMm Poccuitckont @epepaumn u denepanbHbIM
3akoHOM OT 02.03.2007 N° 25-D3 «O myHuumMInanabHoOM ciyskbe B Poccuiickoin Mepepaumm» 3a:

1) HeucrnonHeHMe WM HEHaJJIexKallee UCIIOJHeHUe 06sI3aHHOCTeH, BO3JIOKEHHbIX HaCTOsIIen
DOJKHOCTHOM MHCTPYKLIMEI;

2) COXPaHHOCTb JOKYMEHTOB M MMYIIECTBA, HAXOSALIMXCS B [IEPCOHAILHOM I0JIb30BaHUM;

3) HapylieHue TPYyAOBOW OUCLUIUIUHBI;

4) HecoOMIOHEHME OrpaHMueHMIA, 3amnperoB, TPeOOBaHUM K CIYXeOHOMY TMOBEAEHUIO
CBSI3aHHBIX C MYHUILIMIIAJILHOM CITY3KOO0I1;

5) pasriameHue CBeNEeHMI, COCTABJISIOLIMX OXPAHSIEMYIO 3aKOHOM M MHBIMM HOPMAaTMBHBIMU
aKTaMM TalHY, & TAKXXe CBeeHMI, CTABLIMX €My U3BECTHbIMU B CBSI3U C UCIIOJIHEHUEM IO/KHOCTHBIX
06s13aHHOCTEM, 3aTParMBalOIIMX YACTHYIO KU3Hb, YECTb U JIOCTOMHCTBO IPakaH, B TOM uuCle U
0CJIe MpeKpalleHMs MyHULMITAIbHOM CJTY>KObI B Mpefiesiax, YCTaHOBJIEHHbIX 3aKOHOAATe/IbCTBOM;

6) Hecobmonenne Kopmekca 3TMKM M CIIYXXK€OHOrO IOBEJEHUS] MYHMULMIIAJIbHBIX CIY>KalUX
OpraHoB MeCTHOro camoyrpasyieHust ropoaa lOropcka;

T7) neucrBue unu 6e3nelCcTBUe, Bellylllee K HapylleHUIo IIpaB M 3aKOHHbIX MHTEPeCOB IPpakIaH.

5.2. 3amecTuTesb HauyaJbHMKA OT[EJa HeCeT OTBeTCTBEHHOCTb 3a IIPaBOHApYLUeHMUs,
COBeplLIeHHble B rpouecce  OCYLIeCTBJIEHMUS CBOEM  HesTeJIbHOCTM B IIpefesnax,
OIpe/ieIeHHbIX afMUHUCTPATUBHBIM, YTOJOBHBIM M IPAKAAHCKMM  3aKOHOAATENbCTBOM Poccuiickon
depepaunmn.

6. IlepeyeHb BOIPOCOB, 110 KOTOPHIM MYHUIMIIAIbHBIA C/IYKAIIMA BIIPaBe WX 00s13aH
IMPUHUMATH yIIpaBJIeHYeCKye M MHbIe peleHus

6.1. B cooTBercTBMM C 3aMellaeMOif JTO/DKHOCTbIO MYHMLMIIAJIBHONM CIY)XXObl M B Ipejesax
(YHKIMOHAJILHOM KOMITETEHLIMM, 3aMeCTUTe/Ib HayaJlbHMKA OTZeJIa BIIpaBe NPUMHUMATh pelieHMs 110
BOIIPOCaM:

1) ocyuiecTBiaeHuss B3aMMOJENUCTBUS C IPEJCTABUTEISIMYM MYHUUMIATbHBIX TpeJIpPUITHH,
yUpeskJIeHMit, TOCYIapCTBEHHbIMM OopraHamy XaHTbI-MaHCUMIICKOrO aBTOHOMHOro okpyra - IOrpsi,
TePPUTOPMAILHBIMM TOCYJAPCTBEHHbIMM BHEOIODKETHbIMM (OHAaMKu MO0 TOABEIOMCTBeHHBIMU
rocyapcTBeHHbIMM opraHamu XaHTbl- MaHCUIICKOrO aBTOHOMHOTO OKpyra- lOrpel, opraHusaumsamu,
YyUYacTBYIOLMMM B  TIPeAOCTaBJI€HMM MYHMLMIIAJIBHBIX YCJIYyr, OpraHamu U CTPYKTYPHBIMU
nojpasaeeHusIMu arMuHmcTpanumu ropoaa kOropeka;



2) oOkasaHMsi HeOOXOAMMON METOAMYECKOM M MHGMOPMALMOHHOM MONJEP)KKM OpraHam u
CTPYKTYDHbIM IOApasAeeHusiM agMuHUcTpauuu ropoga KOropcka mo BoIpocam MpenocTaB/IeHMs
MYHULIMIIA/IbHBIX YCIIYT;

3) NOArOTOBKM OTYETHOCTH, B COOTBETCTBUM C YTBEPKIEHHbIMYU (hopmMamu (IIpUIOKeHMe);

4) ocCymiecTB/ieHMS KOHTPOis 3a paboToi OpraHoB, CTPYKTYPHbIX TOApPa3fesieHuit
agmuuucTpaummu ropoga lOropcka, yuyacTByrommx B peanusaumm Tpe6oBanmit MeepasbHOrO 3aKOHa
or 27.07.2010 N2 210-®3 «O6 opranu3aumm npefoCTaBJIeHUs TOCYAAPCTBEHHbIX M MYHUIMITAIbHBIX
yCJIyr» B paMKax JJO/DKHOCTHBIX 0OSI3aHHOCTE;

6.2. IlepeueHb YCJIOBMIA, KOTAA IpPaBO TPUHSATUS PpeLIeHUs MYHMULMIIAIbHBIM CJIY)KalluM,
3aMeLaoIM AOJDKHOCTD 3aMeCTUTeNIsi HayaibHMKa OT/eia, CTAHOBUTCS €ro 00si3aHHOCTHIO:

1) npuHsATMEe Mep, HamNpaB/IeHHbIX Ha paspelleHyue BOIPOCOB, CBS3aHHBIX C OpraHusalyei
1peOCTaB/IeHNs] MyHULMITAJIbHBIX ycIyT yepe3 M®DII;

2) ocyllecTBleHMe KOOPIMHALUMOHHBIX MEpONPUSITUIA, HAIpaBJIeHHbIX Ha peaJu3almio
tTpeboBaumit DenepanpHoro 3akoHa ot 27.07.2010 N° 210-P3 «O6 oprasHmsauuu npenocTaBIeHus
rOCY/IaPCTBEHHBIX ¥ MYHMUIIMIIAIbHBIX YCITYT».

7. IlepedyeHb BOIIPOCOB, 110 KOTOPbIM MYHMIMITIQJIbHBIN CIY)XKAIMI 006513aH YY4aCTBOBATh
NIPY MIOATOTOBKeE IIPOEKTOB HOPMATUBHBIX IPABOBBIX AaKTOB U (MJIM) IIPOEKTOB
yIIPaBJIEHYeCKUX M MHBIX PelleHnn

7.1. B npepenax (GyHKUMOHAJIbHOM KOMIIETEHLMM 3aMECTUTE/Ib HauyaJbHUKA OTHeNa O6si3aH
y4yacTBOBaTh B TOJATOTOBKE IIPOEKTOB HOPMATMBHBIX ITPAaBOBbIX aKTOB, IIJIAHOB-IPa(MKOB,
onpeesieHM OTBETCTBEHHBIX MCIIOJHUTEIeN, IPU pellleHM BOIIPOCOB, CBSI3aHHBIX C OpraHusaluen
MpefoCTaBIeHUs MYHUUMIIAIbHBIX yCIyT, B pamkax DenepanbHoro 3akoHa ot 27.07.2010 N2 210-P3
«O6 opraHusaumMu NpeaoCcTaBaeHus roCyIapCTBEHHBIX M MYHUIUIIAJIbHBIX YCITYT».

8. Cpoxu u npoueaypbl NOAroTOBKM, PAaCCMOTPEHMS IIPOEKTOB YIIPaBIeHYeCKUX ¥ MHBIX
peleHuit, IOPAAOK COrIACOBAHMS Y IIPUHATHUS PeleHuin

8.1. TlogroToBka 1 paccMOTpeHME MPOEKTOB JOKYMEHTOB, IMOPSIOK COTJIACOBAHUS M TPUHSTHUS
pellIeHIt OCYILECTBIISIETCS. B COOTBETCTBUM C TpeboBaHUSIMM VIHCTPYKUMM IO [eJIONPOU3BOJCTBY B
agMuuucTpaumu ropoaa FOropcka u [pyrMMu npaBoBbIMY aKTaMM.

9. IlopsAnoK C/IYKe6HOr0 B3aMMOJAEMCTBMS MYHUIMIIAIBHOTO CIY)KALero B CBSI3U C
MCIIOJIHEHUEM MM JI0/DKHOCTHBIX 00S13aHHOCTEeH ¢ MYHMUMITA/IBHBIMM CTY)KAIIMMM,
rPpakIaHCKUMM CJTYKAIMMM, @ TaK)Ke OpraHu3auusaMmu

9.1. CnyxxebHOe B3aMMOJEUCTBUE C MYHMUMITQIIbHBIMM CIAYXKAMMKU aJMUHUCTPALMUKU ropopa
IOropcka, rpaxkmaHamu, a TaK)ke C OpraHu3auMsMu B CBS3M C MCIIOJHEHMEM 3aMeCTUTesIeM
HayaJIbHMKA OTJejIa JOJDKHOCTHBIX 0Os3aHHOCTEN, ompenesnseTcss B cooTBeTcTBuu ¢ IlosoxxeHnem o
JerapraMeHTe 3KOHOMMYECKOTO PpasBUTUSL M TIPOEKTHOTO YIIpaBJe€HMs, IIPaBOBbIMM aKTaMM
Poccuitckoit @epepauyy u XaHTbl-MaHCUIICKOTO aBTOHOMHOrO okpyra — FOrpbl ¥ MyHUIMIIaIbHBIMU
IPaBOBbIMM aKTaMMU.

9.2. Cy6beKTbl CJIY>Ke6GHOTO B3aMMOJIEMCTBUSI MyYHULIMITAIIbHOTO CJIyXKalllero:

1) IO/DKHOCTHBIE JIMLA M CHEelUaJMUCThi (pegepasibHbIX OPraHoOB MCIOJHUTENbHOM BJACTH,
OpraHoOB I'OCYJapPCTBEHHbIX BHEGIOIKETHBIX (DOHIOB, MCIIOJIHUTENIbHBIX OPraHOB rOCYapCTBEHHOM
BnactM XaHTbl-MaHCUIICKOrO aBTOHOMHOTrO Okpyra- IOrpbl, opraHoB M CTPYKTYPHBIX MO pa3zie/leHui
agMuHMCcTpaiy ropona ¥Oropcka, roCcynapCTBEHHbIX M MYHMIMIIQ/IIBHBIX YYPEXAeHuM, peliaeMbiX B
paMKax ero JO/DKHOCTHBIX 00SI3aHHOCTel;

2) CIenuaJucTbl OPraHoB M CTPYKTYPHBIX MOApasieneHui aaMmuumcrpauyum ropoaa lOropeka
10 BOIIPOCaM B3aMMHOTO obecrieueHus: MH(OpMaLyeil OpraHM3alMOHHO-TIPaBOBOI'O ¥ METOAMYECKOro
obecrieueHusl 1mpolecca  BbIpabOTKM, OOCYKAEHMs, COIJIaCOBaHMs, IPUHITHS, peanusauuu MU
opraHusalMyM KOHTPOJIS MCIOJNHEeHMs pewleHMi B cepe peanmsaumm 3aKOHOJATENbCTBA TIO
onpeze/IeHHbIM ITOJTHOMOYMSIM.



10. Ioxkasarenu 3¢ PeKTUBHOCTH U Pe3yTLTATUBHOCTH NPOdheCCHOHATLHOM CTyKeGHOI
JAesITeIbHOCTH MYHULIMIIA/IBHOTO CJIY)KAIEro

10.1. OddeKTUBHOCTL M PeE3yNbTATUBHOCTb MPOGECCUOHANBHON CNYKEOHON NesSTebHOCTH
3aMeCTMTesl HaYaJIbHUKA OTAeJIa ONpeAesIeTcs Ha OCHOBaHMM TaKUX MoKasaresen, KaK:

1) KauecTBeHHOe, CBOEBPEMEHHOe BBITTIOJTHEHUE JOMKHOCTHBIX 06A33aHHOCTEIH,
MIPeIyCMOTPEHHbIX  TPYLOBbIM  JOTOBOPOM, HacTosilieM  JO/DKHOCTHOM  MHCTPYKUMEH,
KBaJIM(DULIMPOBAHHAS [IOATOTOBKA JOKYMEHTOB;

2) KayecTBEHHOEe, CBOEBPEMEHHOE BbINOJHEHME IUIAHOB pabOTbhl, MYHMLMIIAJbHBIX MPABOBBIX
aKTOB M MoOpydyeHuit rnaBbl ropojga HKOropcka, HemnocpeACTBEHHOTO PYKOBOAMTENsI MO BOIPOCAM,
BXOMSIIIM B KOMITETEHIIMIO 3aMeCTUTENS HauaJIbHUKA OTAeNa;

3) kBaMPUUMPOBAHHOE, B YCTAaHOBJIGHHBI CPOK pacCMOTpeHMe 3asiBjeHMit, MnuceM, Xajiod
OT OpraHu3alui U rpaxkaaH;

4) nposB/eHHas WHMIMATMBA B BBIMOJIHEHUM JOJDKHOCTHBIX OOS3aHHOCTE M BHeceHMe
Opef/IoKeHMit Jijia 6oJiee KAUECTBEHHOTO U IIOJHOTO peLleHMS] BOMPOCOB, IMPEAYCMOTPEHHbIX
HaCTOSIIEN JO/DKHOCTHOM MHCTPYKLMEN;

5) cobmoaenue ciay>ke6HOM OUCUMIUIMHBI, YMEHMe OpraHu3oBaTh paboTy, 3MOLMOHAjbHas
BbIfIEPXKKA, 6eCKOHMAMKTHOCTD, CO3AaHMe 300POBOM, AeI0BOM OOCTAHOBKY B KOJUIEKTUBE;

6) cobiroileHMe CPOKOB NPEACTABIEHMST YCTAHOBIEHHOM OTUETHOCTY, MH(POpPMaLIMK.



[Tpunoskenue
K JJO/DKHOCTHOM MHCTPYKLMM

I'padux
Mpe/CTaBIeHUs] OTYETHOCTH 3aMeCTHTe/IeM HaYa/IbHMKA OT/Ae/Ia OPraHu3aIyy IpeJoCTaB/IeHust
MYHMIIMIIAIBHBIX YCIYT

Kparkoe HaumeHOBaHue
npesicTaB/IsieMoy MH(popMaLuu

Komy nipencrasisieTcs
nHbopmauus

Cpok mpeacTaBieHus

Oruer 0 pabore 3a KBapTasl

IvpeKkTOpy nernapraMeHTa
9KOHOMMUYECKOTO PasBUTUS
Y TIPOEKTHOTI'O YIIPaBJIeHUs

E>kekBapranbHO, 10 3
yyuciia Mecsna,
CJeqyIouero 3a
OTUYETHBIM KBapTaJIOM

[1naH paboThI Ha KBapTasl

IuvpekTopy nenaprameHTa
9KOHOMMUECKOTO Pa3BUTUS

EskekBaprasibHO, 10 25
yMeIa Mecsa,

U IIPOEKTHOI'O YIIPABJAeHUs] | MpeAlIeCTBYIOLLEro
KBapTany
JKypHan yyera paboyero BpeMeHu IupexkTopy enapraMeHTa E>xemecsiuHo, 1o 15 u
9KOHOMMUYECKOT'O pasBUTUS | 10 25 uncia
Y IIPOEKTHOI'O yIIpaBJIeHUsI
JlaHHbBIE 110 KOJIMUECTBY BeneHue 6a3bl TaHHBIX 10 E>xemecsiuHo, He

MpeOCTaBAeHHbIX MYHULIMITATbHBIX
YCIIYT, TOCYJapCTBEHHBIX YCIYT
(OCy1LeCTBJ/ISIEMBIX B COOTBETCTBUM C
repelaHHbIMU FOCYIapCTBEHHBIMU
MTOJTHOMOUYMSIMM), YCIIYT,
MpeloCTaB/IsIeMbIX MYHULIMIIATIbHBIMMU
yUpeXXieHUsIMU B COOTBETCTBUM C I1. 3
cr. 1 DenmepasbHOrO 3aKOHA OT
27.07.2010 N2 210- @3 «O6
OpraHu3aluuy MpenoCTaBIeHUs
roCyJapCTBEHHbIX M MYHUUMITATIbHbIX
yCIIyT»

KOJIMYECTBY
TIpeOCTaBIEHHBIX YCIYT

nosgHee 10 paboumx
IHe| Tocje OKOHYaHMs
OTYETHOTO Nepuoja

[TpoTOKOIbHBIE TOPYYEHUS 3aceIaHum
Komuccun no nnposeieH0
aJIMMHUCTPATUBHOM pedOopMbI U

HenaprameHT
9KOHOMMUYECKOT'O Pa3BUTHUS
XanTbl- MaHCHIICKOTO

B cpoku,
YCTaHOBJIEHHbIE
MIPOTOKOJIbHBIMMU

MOBBILLIEHMIO KaueCTBa MPeIoCTaB/IeHUs] | aBBTOHOMHOT'O OKpyTa- MOPYYEHUIMU
roCyJapCTBEHHbIX M MYHULIMITAIbHBIX IOrper

yCayT

[TpoToKkobHBbIE TOpYYeHUs 3acefanuit | JlemaprameHT B cpoxky,
Cogera nipu ['y6epHaTope 110 MH(GOPMALIMOHHBIX YCTaHOBJIEHHbIE

pa3BUTHIO UHGOPMALMOHHOTO
obiecTBa

TEXHOJIOrMM U UG POBOro
pa3BuUTUSI XaHTbI-
MaHCHITICKOro aBTOHOMHOT'O
okpyra- FOrpbl

IIPOTOKOJIbHBIMMU
MIOPYYEeHUSIMU

3aroJIHeHue MoKasaTeJsiei MOLyJis
«MOHUTOPHHT rOCY/IapCTBEHHBIX U
MYHUIMIIAJIbHBIX YCITYT»

['ocynapcTBeHHast
aBTOMaTMU3MPOBAHHAS
MH(pOpMaLIMOHHAs cUCTeMa
«YpajieHue»

EsxemecsiuHo, He
rosgHee 10 pabounx
JIHe} IocJjie OKOHYaHMS
OTYEeTHOTO Nepuoa

Oruer K IOKJIany riaaBbl ropoja
(6potopa)

HupeKkTop nernapraMmeHTa
9KOHOMMYECKOr'O pasBUTUS
M IIPOEKTHOI'O yIIpaBJIeHNs

EskeropHo no 19
STHBaps

Oryer K JOK/IaAy rJIaBbl HA
[TpaButenbctBo XMAO-IOrpoI

3amMecTuTesI0 AMpeKTopa
[enapTameHTa
9KOHOMMUYECKOT'O Pa3BUTUS
M IIPOEKTHOT'O yITpaBJIeHuUs

EskeromHo B nepuop, ¢
01 o 15 anpenst




